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CokpaweHus

B HacToOSALEM NOMNOXEeHU NCNONb3YIoTCA crneayroume cokpalleHna.

ATC — aBTOMaTU4eckas TenedoHHas craHums punuana MO 8 r. CMoneHcke;
FOC — rocynapcTBeHHbI o6pasosaTtenbHbId CTaHAAPT,;

[INY — pokyMeHTUpoBaHHbIe npoueaypbl ynpaenexus (CTO CMK, MW CMK u U CMK);
N — MHCTPYKLUWA,

KP — koHTponbHas paboTa;

NP — natopaTopHas paboTa;

MW — meToanyeckas MHCTPYKLNS,

H — HopmaTuBHAA AOKyMEHTaLWA,

HWP — HayuHo-uccneaoBaTensckas pabora;

HWOKP — Hay4Ho-uccneaoBaTenbcKas U OnNbITHO-KOHCTPYKTOPCKAs paboTa;
HWY — Hay4HO-nccnefoBaTenbCkasn YacTb;

MNMNC — npodeccopcko-npenofaBaTenbCKUii COCTas;

CMK — cuctema MeHeKMEHTa Ka4ecTBa,

CTO — cTaHpapT opraHusauvn,

T[] — TeXHUYECKan OKYMEHTaLNA,

YMY — yyebHo-meToamueckoe ynpasneHne MOW;

YY — yyebHoe ynpaenenve cdunuana M3W B r. CmoneHcke.

1 O6WwMe NoNnoXeHus

1.1. HacTosiwee [NonoxeHne pacnpocTpaHAeTca Ha AeATenbHOCTb y4ebHoro ynpasneHus
cdunuana genepansHoro rocyAapcTBeHHOro OrMKeTHOro obpa3oBaTenbHOro yypexneHus
BbICLLErO  npodheccuoHaneHoro  obpasoBaHus «HaunoHanbHblA  MccnefoBaTenbCKUiA
yHusepcuteT «MOW» B r. CmoneHcke (cpunuan OrbOY «HWY M3W» B r. CmoneHcke) u
ycTaHaBnueaeT €ero npaBOBOV CTATyC, OCHOBHbIE 3ajayw, byHKUMKN, cOCTaB, CTPYKTYpY,
npaea, OTBETCTBEHHOCTb, NOPAAOK OPraHnsaLn AeaTenbHOCTW, B3aUMOOTHOLIEHUA U CBA3N
C ApyrMMy  nodpasfeneHvsMy  Bysa U CTOPOHHUMW  OpraHusauuamMu, — a Takke
KBaNUVKaLUNOHHbIE TPeBOBaHUA, OOIMKHOCTHbIE 00A3aHHOCTI, NpaBa W OTBETCTBEHHOCTb
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€ro pykosoautens.

MonoxeHue paspabotaHo B cooTBETCTBUM C nonoxernusmu «Obwwue TpeboBaHusA K
NOCTPOEHUIO, COAEepXaHuo, OodopMNeHuto, yTeepxaeHuto «lMonoXxeHns O CTPYKTYpPHOM
nogpasaeneHnn» u «[O/MKHOCTHOW WHCTPYKLUUU» U W3MEHEHUA K HUM» WU MNPUMEpPHbIM
MonoxeHnem 06 y4yebHOM ynpaBneHun obpasoBaTENbHOrO Y4YpeXAeHUst BbICLUEro
npodeccuroHansHoro obpasoBaHus (BbicLuero y4ebHoro sasefeHus).

1.2. YuebHoe ynpaBsneHue ABNAETCA CTPYKTYpHbIM  noapasgeneHvem  dunuana
henepanbHOro rocyfapcTBEHHOro Gro[KeTHOro obpasoBaTenbHOro yYpexneHus BbICLUEro
npogeccrmoHansHoro obpasoBanns «HauwoHanbHbIA UCCNEfOBaTENLCKUA  YHUBEPCUTET
«M3W» B 1. CmoneHcke (ganee no TekcTy — YY), 4epes KOTOpoe OcCyulecTBnseTca
ynpasneHve y4ebHbIM NPOLEccOM W WHdOopMauveln; BXOAMT B COCTaB MnoApasaeneHvn
YHUBEPCUTETCKOrO MOAYUHEHMA W HaxoauTCs B MPAMOM MOAYUHEHUM Y 3amMecTUTens
AvpekTopa no y4ebHo-meToandeckon paborte.

dunvan M3WM B r. CMONEHCKE  OCYLWIECTBNAET KOHTPOMb 3a AEATENbHOCTbIO YY B
COOTBETCTBUWN C AENCTBYIOLMM 3aKOHOAATENBCTBOM.

Obuwee meToanyeckoe pykoBoAcTsBo YY ocywectenseT YMY M3W.

1.3. Obuwee pykoBoacTBO paboTon YY ocyLlecTBNAET Ha4anbHUK y4eBHOro ynpasneHus.
HauanbHuK y4ebHOro ynpaBneHus HasHadaeTca Ha AOMKHOCTb U OCBOOOXKAAEeTCs OT Hee
npvkasom AWpekTopa no npeacTaBneHuo  3aMecTuTens aupektopa no  yvebHo-
meToaunveckon pabore.

B nepvoa ANWTENbHOro (KOMaHAWPOBKa, OTNYCK, DONe3Hb) OTCYTCTBMA HaYanbHUKa y4yebHoro
ynpasneHus UCrnonHeHue ero obasaHHOCTENn MOXET ObiTb BO3NOXEHO NPUKa3oM AUpeKkTopa
dunuana Ha HavanbHWKa otaena no yydyebHown pabote. Jluuo, zamellaroliee HavanbHWKa
yyebHoro ynpaesneHus, npunobpeTtaeT COOTBETCTBYIOLLME NpaBa U HECET OTBETCTBEHHOCTL 3a
Hagnexatyee UcnonHeHMe AOMKHOCTHbIX 0DA3aHHOCTEN.

Ha pomkHoCTb HavanbHUKa y4ebHOro ynpaBneHus HasHadaeTcs Nuuo, Mmelollee Bbicluee
obpasopaHue, ctax paboTbl He meHee 10 nert, obnagatoero onbITOM OpraHU3auMOHHOW
paboTbl U HEODXOAUMBLIMU 3HAHMAMW B nNpeamMeTHon obnacTu u B obnactn MeHemKMeHTa
kayecTtBa, HeobxoauMbiMKU Ans obecnedyeHus BbinonHeHus [Monutukn u Lenen dunuana
M3W B r. CmoneHcke B obnactn kadecTtsa.

1.4. OpraHunsauuns, peopraHm3aumsa (B TOM 4ucne, BOMPOCHI, OTHOCALWMECS K CTPYKType u
wraty) u nuksmaaums YY ocyllecTBNAeTcs No npukasy Avpektopa dwunuana M3W B T.
CmoneHcke.

1.5. Ctpyktypa 1 wraTt YY, a Takke W3MEHeHWs K HuM onpegenstoTca «llpumepHon
CTPYKTypou y4ebHoro ynpaBneHus BbicLLEro y4ebHoro saBefennsa».

1.5.1. Crpykrypa YVY npeacrasneHa B Buae cxembl B [lpunoxeHunm A HAcTOALWEro
MNonoxeHus.

1.5.2. PacnpeneneHne nonHOMOYMIA U OTBETCTBEHHOCTMW.

HavanbHuK y4ebHOro ynpasneHus sBnseTcs OTBETCTBEHHbIM 3a ydebHoe u meTogudeckoe
obecnevyeHune npoueccoB y4ebHOro ynpasneHums.

1.6. YY B cBoel [eATeNbHOCTM pPYKOBOACTBYETCS [OEWCTBYIOLWMM 3aKOHOL4ATENbCTBOM
Poccuinckon ®epepauun, B Tom uucne: TpynosbiM kogekcom Poccuickon Pepepaumu,
®epepanbHbiMKM  3akoHamun  “O6  obpasopaHun”, “O BbICLLEM W NOCNEBY30BCKOM
npogeccuoHansHom obpasoaHun”, “O6 vHdopmMaumn, NHPOPMALNOHHBIX TEXHONOMUAX U O
3awmTe uHpopmMaumn’, npukasamu n pacnopsikeHnsmn MwuHoBpHaykm Poccun, Yctasom
«HUY M3W», npukaszamm 1 pacnopshkeHmammn pektopa «HWUY M3W», peweHusmn YyeHoro
coBeta «HWY M3W», pacnopsxeHusmMmu HadanbHWKa y4yebHOro ynpasneHus, HacTOALMUM
[MonoxeHunem.
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Monutuka YO B obnactu KadectBa OCHOBbIBAETCHA Ha NONUTUKE «HWY M3BW» B uenom,
nanoxeHHo B «Monutuke «HWY M3W» B obnactu kadectsa» W HanpaeneHa Ha
obecneyeHue BbICOKOTO KayecTBa YCnyr, NpefocTaBnsemMbiX CTyAeHTam, npenofjasaTtenam,
Hay4HbIM paboTHukam 1 cotTpyaHukam «HNY M3OW».

CucTemMa MeHemKMEeHTa KayecTBa OxBaTbiBaeT BeCh Y4eOHbIA npouecc, BCe YPOBHU
ynpasnenus 1 nepcoHan. Bce coTpyAHukn YY O3HaKOMIEHbl C nonuTukon B obnactu
kayecTBa 1 oBecneunBaloT HENPEpPbLIBHOE yryyLIeHE BCEX BUAOB yHEOHON AEATENbHOCTY.

PykoBoacTeo YY ofecneunBaeT noaAepkky COTPYAHWKOB B UX  CTPEMEHWW K
NpodeccMoHanbHOMY — POCTy,  co3aaeT  Heobxoaumble  ycnosws  Ans  peannsaunn
npoeccroHanbHOro 1 TBOPYECKOro  noTeHuywana u chopmupoBaHua  cpedbl  AnA
caMopasBUTUA NINYHOCTK.

1.7. NesTenbHocTb YY buUHaHCUpyeTca U3 OromKeTHbIX acCUrHoBaHWN W BHEOKOOKETHbIX
NCTOYHUKOB.

1.8 MNpoueccbl YY

B Tabnvue 1 npeAcTaBneHsl npouecchbl YY B COOTBETCTBUW C PYKOBOACTBOM MO Kaqecm'y «HAY
M3W» n dyHkumsMn YY. '

Mpouecchl OTBeTCTBEHHOE AOMKHOCTHOE NUuo oT YY

Mpoueccel CMK

1 MeHeKMEHT NnaHnpoBaHua HauyanbHuk YY
HavanbHuk otaena no yyebHown pabote YY
HavanbHuK oTaena no y4ebHo-MeToanYecKo
pabote YY ‘

2 YnpaBneHue gokymeHTamu (ydacTtue) HayanbHwuk oTaena no yyebHon pabote YV
HayanbHuK oTaena no y4ebHO-MeToanM4eckom
pabote YY
NHxeHepa
Craplume nHecnekTopa
MporpamMucTbl

3 YnpaBneHue 3anucsmu (ydactue) HavanbHuk oTaena no yuebHon pabote YV
HayanbHuk otaena no y4ebHo-MeToanYecKon
paboTte YY
NHxeHepa
Crapwwue nHcnekropa
lMporpammMmucTsl

4 MOHUTOPUHI 1 N3MEpPEHNEe NpoLeccos HavanbHuk YY
HauyanbHuk otaena no yyebHon pabote YY
HavanbHuk oTaena no y4yebHo-meToandecKou
pabote YY

5 BHyTpeHHne ayauTsl HavanbHuk YVY
HavyanbHWK oTaena no yuyebHow pabote YV
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HayanbHuk oTaena no y4ebOHO-MeToAn4ecKon
pabote YY

6 AHann3 gaHHbIX HavanbHuk YY
HavyanbHuk otgena no yyebHoir pabote YY
HavanbHuk oTaena no y4ebHO-MeToanyecKon
pabote YY

7 Yny4weHue (y4acTtve B paspaboTke 1
BbINOMTHEHUN KOPPEKTUPYIOLLUX W
npeaynpexaaroLmnx AencTsnim)

Mpoueccokl nogpasaeneHus
Tabnuua 1 — Npoueccbl nogpasaeneHus
1. ®opmupoBaHue ¥ nogaepxaHve ydebHoro

npouecca gunnana:
KoHTponb 3a pa3paboTkon y4ebHbIX NNaHoB;

OdopmrnieHne W BblAay4a  CTYAEHYECKMX
BUNETOB, 3a4ETHBIX KHIDKEK, AUNTOMOB;
BeneHue TEKYLMX 3a4eTHbIX 7

3K3aMeHaLUMOHHbIX CECCUIA
CocTtaBneHue pacnucaHus 3aHATUK

2.BepeHve Tekywero pokymeHtooboporta u
KOMMblOTEepHasn obpaboTka AAHHbIX,
nepenucka u gpyrue OoKyMeHTb

3. Y4yebHasa n metoaunyeckas pabora:
[MpoBepka kadepnp, y4actve B KOHTPOMbHbIX
MEepPoNpUATUAX

MNogroToBka pacuveta yd4ebHOW Harpysku gns
dopmupoBaHnsg WTaTa npenogasartenem
CocTtaBneHune n NOAroTOBKA TEKYLUMX OTYETOB
YO v counmana B uenom

OTtyncnenwe, nepesBo W BOCCTAHOBMNEHUWE
CTYAEHTOB

MogrotoBka  OOKYMEHTOB Ha  MNOMyYeHue
UMEHHbIX  CTUNEeHAUA WU APYrMxX  BUAOB
NOAAEPXKKM CTYAEHTOB

[MogrotoBka [AOKYMEHTOB Ha nNpoBeaeHue
NPaKTUKK1 CTYAEHTOB

MNoprotToBka © BeaeHWe [OOKYMEHTOB Ha

CTYAEHTOB

HavanbHuk YY

HauansHuk otaena no yyebHon pabote YY
HavanbHuk oTtaena no y4ebHO-MeToanYecKow
pabote YY

HavanbHuk YY

HavanbHuk oTaena no y4ebHon pabote YY
HauanbHuk oTaena no y4ebHoO-mMeTofu4ecko
paboTte YVY
NHxeHepa

Crapluwme nHcnekrtopa
MporpamMmuncTbl

HavanbHuk otaena no yyebHon pabote YY
HayaneHuk oTgena no yyYebHo-meToanYecko
pabote YY

CrapLune nHcnektopa

[TporpammucTbl

WHcnekTop 2 oToena

HavanbHuk YY

HavanbHuk oTaena no yyebHon pabote YY
HavanbHuk otaena no y4ebHO-mMeToauMyecko
pabote YY

WHxxeHepa

Crapwwe nHcnekropa

lMporpammMmucTsl

WHcnekTop 2 otaena



"'z:mm‘mi::ii%?u
ﬁq)unmy‘:‘ r
n ' i @®uaunaa MOHU B r. Cmosiencke TN 04-11
v, "
Mz:
3" l Buinyex 1 ‘I Hzmenenue 0 | Oxzemnnap Nel Juem 6/ 13

2. OCHOBHbIE 3a4a4u

2.1. MNonHoe W onepaTMBHOE B3aUMOLEWNCTBME W opraHnsauns y4ebHoro npouecca
CTY[IEHTOB, Hay4HbIX paboTHUKOB, NpenoAasaTteneit, HKEHepHO-TEXHUHECKOro nepcoHana
W Opyrux kateropwii koHtuHrenta «HUY M3OW» B cooTBeTcTBUMU C y4ebHbIMKU NporpaMmmMamu
Ha Base rocydapcTBeHHbIX 0bpasoBaTenbHbIX CTaHAapTOB.

2.2. dopMMUpOBaHME 1 NOArOTOBKA NPUKA30B W PACNOpsKEHWUA pekTopaTa B COOTBETCTBUN C
npodgpunem «HUY M3OW», obpazosaTensHbIMU NporpammamMi.

2.3, OpraHusauus, NNaHupoBaHue W BedeHue MeToandeckn O0BOCHOBaHHOrO y4ebHoro
npouecca, KOHTPOIb C MOMOLLbIO 3NEeKTPOHHbIX 623 AAHHbIX.

2.4. YyacTue B BOCNUTATENBHON U 'YMAaHUTAPHO-NPOCBETUTENLCKON AEATENLHOCTI hunnana
M3W B r. CMoneHcke, hOpMUPOBaHNE Y CTYAEHTOB COLManbHO-HEOOXOAUMbBIX 3HAHUA 1
HaBbIKOB, NPOEeCCUOHanNbHbIX UHTEPECOB.

2.5 TOCTOSHHOE COBEpLUEHCTBOBAHWE HOPMAaTWBHO-METOAUYECKOM [IOKyMEHTaumu,
pernameHTVpytoLen y4ebHbli npouecc B punuane .

2 6. CoBeplueHCTBOBaHWE paboTsl YY Ha OCHOBE BHEAPEHWS COBPEMEHHbLIX TEXHOMOTMIA U
KoMnblOTEPU3aLKUK y4ebHoro npotecca. :
2.7. CocTaBrneHue pacnucaHui y4ebHblix 3aHATUIA ununana.

2.8. KoopavHauus u koonepauus gestensHoctn ¢ YMY «HWUY M3W» u  apyrumu
YYpPEXOEHNAMW ANt OCYLLECTBNEHNA yYeTa ABUKEHNA CTYAEHTOB.

2.9. OcyL|ecTBNEHWEe KOHTPOMs Haf MCMonb3oBaHWem y4yebHbix nnowaden dunuana,
XO3AMCTBEHHOIN AEATENBHOCTM B LENAX onTumm3aumnmn y4ebHoro npouecca.

2.10. KoHTponb cocTtaeneHus yd4ebHOW Harpysku kapegpamu AnNs COCTaBNEHUs LITaTOB
npodgpeccopcko-npenofgasaTenbCKkoro cocrasa.

2.11. KoHTponb Hag TpYAOYCTPOWCTBOM BbINMYCKHWKOB cpunuana.

3. DyHKUMHK

3.1. CocTaBneHue pacnucaHusi y4ebHbIX 3aHATUN, 3K3aMeHALMOHHbIX CEeccuit 1 paboTbl
rocyaapCTBEHHbIX aTTECTAUMOHHbIX (3K3ameHaUMoHHbIX) komuccun (FAK).

3.2. MoAroToBKa NPOEKTOB NPUKa30B ¥ pacnopsiKeHun gupekropa no yyebHomy npoueccy.
3.3. KoHTponb cobntogeHns aucuMNnMHbl y4ebHOro npouecca npenogasatensMuv U
CTYAEHTaMW.

3.4. MeToanyeckoe pykoBOACTBO paboToi MHKeHepoB y4ebHbIX rpynn.

3.5. KoHTponb 3a opraHu3aunein 1 Xogom aKk3aMeHauuoHHbIX ceccuin, oboblueHne n aHanus
NTOrOB CECCUMN.

3.6. PyKoBOACTBO U KOHTpOnb Hag paboToin cekpeTapen AK, oboblyeHne n aHanus MToros
pabotel FAK no oT4yeTam npeacenarenei.

3.7. OchopmneHre AUNNOMOB, akageMuyeckux cnpasok, AyOnvkaToB AUNNOMOB, @ Takke
opraHusaums u oopmMneHne NHbIX JOKYMEHTOB ANA CTYAEHTOB U BbINMYyCKHUKOB.

3.8. MNoaroToeka pac4eTos AN GOPMUPOBAHUS LUTATOB Kadeap, HOPMOKOHTPOMb YHEOHbIX
nnaHoB 1 y4eBHOW Harpysku npenogasatenei kadenp, KOHTPONb BbINONHEHUS y4ebHoW
Harpysku.

3.9. OhopmneHne 3anBneHNin NnpenoaaBaTenen ¢ No4acoBo ONNAToW N y4eT pacxoaoBaHUs
noyacosoro oHaa.

3.10. Mposepka Kadegp No OTAENbHbIM Bonpocam ydebHo U meTtoaudeckon padoTbl,
y4acTue B KOHTPOSbHbIX MEPONPUATUAX NO NNaHy pekroparta.
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3.11. KOHTpOmnb COCTOSIHUA ayauTOpHOro choHAa. dopMupoBaH/e 3asBOK Ha PEMOHT U
ynydlleHne COCTOSHWSA W OCHaLEHHOCTH obopyaoBaHWemM ayawuTopwid, HaxoAsawwmnxcs B
pacnopsikeHun y4ebHoro ynpasneHus.

3.12. MoaroToBKa W oTNpaBka AOKYMEHTOB B Apyrhe By3bl.

3.13. MoAroToBKa AaHHbIX U COCTaBMIEHWE CTAaTUCTUHECKNX OTYETOB.

3.14. OTOop kaHAugaTyp Ha nony4yeHue WMEHHBIX CcTUNEeHAni, BeaeHne CBOAHOrO
[AEenonpov3BoAcTBa NO UMEHHBIM CTUNEHANAM.

3.15. MNepeson, BOCCTaHOBNEHWE, NPeAOCTaBNEHNE akafeMnU4ecKknx oTnyckos 1 NOBTOPHOTO
oby4eHus Ans CTyaeHToB unnana.

3.16. OcbopmneHve npuKasoB NO MNpakTuke CTYAEHTOB, peructpauua [LOroBOpoOB,
B3aumopencTene ¢ basamu NPaKkTUkK.

4 MNepeyeHb AOKYMEHTOB, 3aNucen U AaHHbIX MO KaYecTsy yueb6Horo oraena

4.1 HomeHknatypa fen nogpasaeneHus.

4.2 MNonoxeHune ob y4ebHom oTaene.

4 3 NMonutuka n Llenn B obnactn kayecTea.

4.4 [J0MKHOCTHbIE MHCTPYKLWMM nepcoHana (c pasgenom 06 obsizaHHOCTAX B obnactu
KadecTea).

4.5 [JokyMEHTbI N0 NNaHNPOBAHWIO AEATENBHOCTV NOAPA3AENEHNA (NnaHbl BCEX BUAOB).

46 [lepeyeHb HOpPMaTUBHON W TEXHUYECKON AOKyMeHTauuu (Co CBeAeHUAMM ob
N3MEHEHWUAX) N COBCTBEHHO AOKYMEHTaLUUA.

4.7 MepeyeHb BULOB 3anucei 1 AaHHbIX NO kayecTBy NOAPA3AENEHNs 1 cODCTBEHHO 3anuncu
W AaHHble.

4.8 Pe3aynbTaTtbl BHYTPEHHUX U BHELLHUX ayaAWUTOB CMK, npoBeaeHHbIX B nogpasaenexHiu, v
BLINOMHEHUST KOPPEKTUPYIOLWMX 1 NpeaynpexaaloLmx AeicTBnn.

4.9 PesynbTaTbl NPOBEPOK COCTOAHWA MOMELIEHUA 1 COOTBETCTBYIOLLErO KOMMbIOTEPHOIO
oBopyaoBaHua (dHeprocHabxeHne, BeHTUNALMSA, NPOTUBONOXapHas BeaonacHoCTb WU T.4.).
4.10 MNMepeyeHb 0bopyAoBaHWA, NNaHUPOBKA.

5 BzaumooTHoweHusa. CBA3K

Tabnuua 2 — B3auMOOTHOLIEHUA U CBA3K C noapasaeneHnamu
HaumeHoBaHue noa- MonyyeHue MpepocraBneHue
pasaeneHvs nivnu

OOJMKHOCTHbIE nuua
BHewHue opraHnsauuu

ocynapCTBEHHbIE n  WHdopmauusa o MHopmauus o

KOMMEpYECKNe  OpraHu- npenocTaBnsemMblx npepocTaBnsembix YY v

3aumm, lopuandeckue opraHusauusamn ycnyrax. YHUBEPCUTETOM

nvua OT4eTbl B COOTBETCTBUN C obpa3zoBaTenbHbIX, HAYYHbIX
AENCTBYIOLAM u apyrux ycnyrax. Ot4eTbl B
3aKoHOAATENbCTBOM. COOTBETCTBUN C

OeucTByoWnm
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3aKoHOAATEeNbCTBOM.
MpaeuTenscTeeHHble U WHdopmauns o6 obbaBnsembIx MaTepwansl KOHKYPCHbIX

HenpaBUTENbCTBEHHbIE
HayyHble u obpasosa-
TenbHble POHAbI

KOHKypcax W

KOHKYPCOB.

MEPONPUATUAX.
dunHaHCcoBblE U Apyr1ne pecypcCbl
no pesynbrartam npoBEeAEHHbIX

3asBOK, oT4YeThbl no
3aKNOYeHHbIM QOoroBopam B
COOTBETCTBUN Lol
OENCTBYIOLWUM
3aKoHOAaTEenbLCTBOM.

[oMKHOCTHbIE Nuua U nogpasaenenus counuana M3U B r. CmoneHcke

dupekTop

3amecTutenu
AunpekTopa

3amecTurtens
avpektopa no y4ebHo-
MeToauyeckon paborte

Mpukasbl U pacnopsKEHUS.

HopmaTtuBHaa AOKYMeHTauus
1 pacnopsKeHus

Pacnopsixeruns gupekropa,
LOKYMEHTbI
OpraHn3aumnoHHoro
XapakTtepa, 3a4eTHble U
3K3aMeHaunoHHble
BEAOMOCTM, NNaHnpyemoe
pacnucaxlve 3aHATUN
cTapmx (3-5) Kypcos,
nnaHupyemoe pacnucaHve
3K3aMEHOB, HanpaeneHus Ha
LONOMNHUTENbHbIE
nabopaTtopHble 3aHATUA (De3
onnarbl) UK 3aN0NHEHHbIe
3asiBNEHUA Ha nposeaeHue
nnaTtHbIx NnabopaTopHbIX
pabor

OT4yeTHas nHpopmauma 0
AEeATENLHOCTH vy no
TpeboBaHuio

OTyeTHas UHopmaums B
COOTBETCTBUM ¢ nnaHamu

paboTbl y4ebHOro ynpasneHus.

MnaH paboTbl kacdeapbl Ha
y4eOHbI rog, 3anonHeHHbIe
3a4eTHble M 3K3amMmeHauWNoHHbIe
BEOOMOCTW, NPOEKTbl y4ebHbIX
NNaHoB 1 nporpamm y4ebHbixX
OUCUNNNWH, MHOUBUAYaNbHbIE
nnaHbl 0Oy4eHns MarucTpos,
no)enaHua npenoaasaTenen
cTaplmx (3-5) Kypcos no
COCTaBnNeHuo pacnucaHus
3K3aMeHOB, NpeACcTaBneHnsa Ha
CTYAEHTOB, BblABUraeMbIX Ha
NOBbILUEHNE (MMEHHbIE)
CTUNEHOMN, CIINCKK
3K3aMeHaLUNOHHbIX KOMUCCUNIA
"AK, rocyaapCTBeHHbIX
3K3aMEHOB, TEMbI ANNNOMHbIX
NPOEKTOB (TEMbl MarCTEPCKNX
anccepTtauun), pacnucaxHue
3K3aMEHOB, CnyXebHble 3anncku
O rOTOBHOCTW AUNNOMHbIX
NPOEKTOB (MarncTepCcKunx
auccepTaunn), cpokax 3aliuTbl
AUNNOMHbIX NPOEKTOB
(MarucTepckux gucceprauun),
oT4yeT 0 paboTte
aK3aMeHaLMOHHOWN KoMUCCUn
FAK.




T CMUONEHCKAW
f_l"ﬂ!!ﬂﬂv'li

"'n ) ®uanaa MOU B r. Cmostencke U 04-11 |
.' % = ‘
MC
} 3" Buinycx 1 \ Hamenenue 0 1 Drzemnnap Nel Jluem 9/13 !
3amecTutens WHdopmaunoHHble  nucema  [peanoxeHus v AOKYMEHTbI No
avpextopa no Haywwon HWY, npukassl 06 OTYETHOCTU POPMUPOBAHWIO OTHETHOW
paboTe O HayyHoW [eATenbHOCTW, [AOKYyMeHTauuu, npeanoXeHns no
NHopMaLunio O MNpOBEeAEHNIO HayYHbIX
dhopmunpoBaHun OTYETHOW MEPONPUATUN, NPOEKTbI
AOKYyMeHTauun [lOrOBOPOB W KOHTPAKTOB C

Kadeapsb! dunnana

OTaen noxapHown
He3onacHoCTH

WNHdopmaunoHHoe nNUcbMo O

BKNIOYEHUN kadpegpsl B
CNUCOK Kadpeqp,
OpraHu3yLNX
AONONHUTENBHbIE

nabopaTopHble 3aHATUA Ha
nnaTtHou OCHOBE,
ohopMneHHble  3asBNEeHUs
CTYOEHTOB Ha MNPOXOXAeHue
nabopaTopHbIX 3aHATUW Ha
NNaTtHOMW OCHOBE W pacyeT
NOCTYNUBLUMX 3a 3TOT BWUA
3aHATUIA CPEeAcTB; Nnpukasbl O
CO34aHNN KOHCYMNbTaUMOHHbBIX
LEeHTPOB 3a NoANUCHIO
AVpEeKTopa W MONoOXeHus o
COOTBETCTBYIOLNX LEeHTpax.

MNpoBepka COCTOSAHUA,
PEMOHT, 3ameHa
NPOTUBONOXAPHOIO
obopyanosaHus

HEOoBX0ANMBIMU NPUNOXKEHUAMU.

Mpu ochopmneHnn NpoaNeHns
CpOKOB 0Dy4eHMA U
BOCCTAHOBMNEHUN ANA 3allNTbI
BbINYCKHON paboTbl: CRyXebHYto
3anucky (3asBrnexHune cTyaeHTa c
BU30W pykoBoauTensa
AUMNOMHOro NpoekTa) ¢
ykasaHueMm % BbIMOMNHEHNS |
paboTbl, peanbHOro cpoka
npoAneHuns, Aatbl opraHn3ayum
[ONOMHUTENbBHbIX 3aceaaHni
FAK; 3aaBky 06 opraHusaumm Ha
kacheape AONONHUTENbHbIX
nabopaTopHbIX 3aHATUN Ha
nNaTHOW OCHOBE; NPOEKTbI
npukasos 06 opraHuaauuu
KOHCYNbTALUNOHHbIX LIEHTPOB Ha
kadheapax C NpoeKTom Aorosopa
N NONOXEHUA O
COOTBETCTBYIOLLEM LEHTPE

PacnopsixkeHue o HazHa4YeHvn
OTBETCTBEHHOrO 3a NOXapHy
©e30nNacHOCTb; TEXHUYECKne
NPOEKTbI, APYrY0 TEXHUYECKYIO
AOKYMEHTauuno ANs
cornacoBaHua 1 NOAroTOBKK
3aKnYeHn o cobnogeHun B
HUX NPaBus NoOXapHOW
©e30nacHOCTK, OTYETbI O
BbINOMHEHWN NpeanncaHnin u
yKasaHuWil No noxapHow
He3onacHoOCTU 1 NPOBEAEHNIO
npodunakTUu4eckmx
MEPONPUATAN; MHOPMaLIMIO O
BbINOMHEHMWN yKa3aHU B 4acTn
kacalwLllenca cobniogeHus mep
No noXkapHon Be3onacHoCT 1
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npoBeAeHNio NPoUNaKTNHEeCKNX
MEpONPUATUIA B 3aKpENNEHHbIX
3a noapasaeneHnem
nomeLleHnaxX

OMO YMY «HUY M3W» MoanucaHHble NpOPekTopoM NPy BHECEHUN U3MEHEHNI B
1 YTBEPXKAEHHbIE PEKTOPOM nencreytowmne y4edbHble NnaHbl 1

y4ebHble nnaHb! v nporpamMmeil -
nporpaMmbl; CKOpPPEeKTMpPOBaHHbIE NPOEKTbI
3aperncTpupoBaHHblie nnaHoB 1 nporpaMmm ¢
opwrMHanbl NPOrpaMMHbIX 060CHOBaHMEM BHOCMMbIX
cpeacTs y4ebHoro N3MEHEHWI; NporpaMmMHble
HaszHa4YeHus; NnaH nagaHus cpeacTea y4ebHOro HazHa4eHus
y4ebHO-MeTOANYECKON ANSA perucTpaumnu; y4ebHo-
nuTeparypsbl MeToAuyeckne matepuanbl
OTpen oxpaHbl TpyAa Mpegnucanna no MonHble cBefieHun "0
yCTpaHEeHWIO HapyLUeHWUN npoucLleaLem Hec4YacTHOM
TpeboBaHuin oxpaHbl TpyaAa, cnyyae ¢ paboTHWMKOM U (Mnw)
nporpamMmmMbl 0By4eHns 1 CTYQEHTOM; MOMHbLIA  KOMMMEKT

NPOBEPKN 3HAHWIA MO OXpaHe  WHCTPYKLUWMIA NO OXpaHe TpyAad
TpyAa, HopMmaTUBHbIE

LLOKYMEHTbI
ATC 3anBKu no yCTaHOBKe,
nepeycTaHoBKke TenedOHHbIX
HOMEPOB PEMOHTYy U 3ameHe
TenedOHHbIX annaparos,
PEMOHTY NUHWNIA CBA3N
OMK HopmaTuBHbIE AOKYMeHTbl  [lOKyMEHTbI CUCTEMBI
cucTemsl MEHEDKMEHTA MEeHeMKMeHTa kavecTsa
kayectea M3W. yyebHOro  ynpaenexwus  Ans
NPOBEAEHUS  OKCNEpPTU3bl U
cornacosaHus

6. [lOMKHOCTHbIE 0653aHHOCTU HaYanbHMKa y4ebHoro ynpasneHus

- PYKOBOACTBO paboTown y4ebHoro ynpaBneHus,

- ocyLuecTBneHne paboTbl C BXOASLLEN AOKYMEHTALMEN Y4EOHOro ynpaBneHns,

- OCyLecTBneHuWe noAroTOBKM HeobXoaumbIX [AOKYMEHTOB W NpukasoB Mo y4ebHbIM

BOMPOCAM W KOHTPONb UX BbINONHEHUS;

- cocTaBneHue KaneHaapHbiX rpadukos yuebHOro npouecca no unuany Ha Kaxapli
cemecTp;

- NpoBepka pacyeToB NaHoBoW y4ebHOM Harpyskn kKadeap Ha Kaxapln y4eOHbIN rof,

- aHanua pesynbTaTOB KOHTPOMbHLIX Hedenb, NoABOAWMblE HadanbHUKOM OTAENa Mno
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yyebHo-meToaMYeckoin paboTe, W cocTaBneHve chnpaeBkv AnA pekTopata no utoram
KOHTPONbHbIX HEAEnNb;

- KOHTPOMb OTYETOB y4eBHbIX TPYNn MO pe3ynbTaTaM 3K3aMEHaLUMOHHbIX Ceccuil W
cocTtaBneHue obuwero otyeta hunnana;

- KOpPEKTUPOBKa y4ebHbIX MNAHOB HaNpaBneHWt n cneynanbHOCTeN.

- KOHTPOMb PACMUCAHUA OK3AMEHOB U KOHCYNbTaLMA  3K3AaMEHALMOHHbBIX ~ Ceccui,
cocTaBnAaeMbIX AUcneT4epcKon;
- OCYLLECTBMEHWE KOHTPOMS 3@ COCTaBMEHWEM AWUCNETYEPCKOW pacnncaHns y4ebHbIX
3aHATUN,

-OCYLLECTBIEHNE KOHTPONS 3a BOCCTaHOBNEHUEM, NepeBOAOM, OTHUCIEHNEM U
npeaocTaBNeHneM akageMUYecknx OTNYCcKOB CTyAeHTam,

- OohOpMreHMe npuKasoB NO LOBMKEHWIO KOHTUHrEHTa CTYAEHTOB, CTUNEHANanbHbIX
NPVKa3oB 1 NPKKa30B Ha coluarnbHblie nocobus;
- yyacTue B paboTe HayyHo-meToguyeckoro CoseTa dunumana.
- COCTaBNeHne CTaTUCTUYECKMX OTHETOB hunuana no npegocTasnsemsiMm opmam;
- KOHTPONb WU cOCTaBNEeHWe rofoBOro oT4eTa unuana;
-OCyLLeCTBNeHne noAroTOBKW npukasa no coctasam OK no HanpaBneHusm n
cneunanbHOCTAM:, ;
- noAroTtoBKa cnuckos npeacedatenew NAK no HanpasneHuam;
- NOArOTOBKA NPOEKT akTa roTOBHOCTY dounuana u y4actne B npoBepke roTOBHOCTU cunuana
K HoBOMY y4ebHoMmy roay;

- KOHTponb 3a nogroTtoskoi otyeToB IK 1 MAK BbinyckaloLwyMn kadeapamu U coctTaBnexHve
obwero oTyeTa hunuana,
- y4acTue B cocTaBe OTOOpPOYHOI KOoMWccUKM MO Bonpocam nepeBoAa U BOCCTaHOBMEHUS
CTYAEHTOB;
- NOArOTOBKa [OKYMEHTOB Ha MMEHHbIE CTUNEHAUM,
- KOHTPONb 3a paboTo BbiNycKaloLmx kadeap No TpyAOYCTPOWUCTBY BbINYCKHUKOB;

7. NpaBa HayanbLHUKa y4eOHOro ynpaBneHus

- npeAcTaBnNATb pykoBoAcTBY dwunvana M3W B r. CMoneHcke npegnoXeHWs O LWTAaTHOM
pacnucaHuu, npuemMy, YBOMbHEHUSM U NEPEMELLEHUSM COTPYAHWKOB, WX MOOLLPEHWUIO W
HaKa3aHuio 1 Nony4aTk NoO HAM OTBET,;

- CO3blBaTb B YCTAHOBNEHHOM NOPSAKE COBELLAHWA, @ TakKe y4acTBoBaTb B NPOBOAUMbIX
MEepOonNpPUATUAX, UMEIOLLNX OTHOLLEHWE K AesATenbHOCTH YV,

- paspabaTbiBaTb LOMKHOCTHBIE MHCTPYKLUUW U NNaHbl paboT Bcex COTpyAHMKOB YV,

- pacnpefensaTb 4acTUYHO ODS3aHHOCTU MEXAy 3aMecTUTENsMW HavanbHuKa y4ebHoro
oTaena;

- 3anpawuBaTb W nony4atb HeoGxoauMylo WHGopMauuilo no Bonpocam  paboTbl
noapasgenexnun pununana M3U B r. CmoneHcke;

- nonyyaTe ANA ocyuwecTBleHWa OeATeNbHOCTW, NnpefyCMOTPEHHbIe CMETOW, LWTaTHbIM
pacnucaHnem pecypcbl B YCTAaHOBNEHHOM NOPAOKE,

- N0 COrnacoBaHWO C PYKOBOACTBOM COOTBETCTBYIOLUMX NOAPasfAeneHnin npuBnekatb ux
COTPYAHMKOB K y4acTuio B paboTe;

- cMCTEMATUYECKN NOBbILLATL CBOKO KBanudukauuio;
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- nony4aTb Heobxoaumyio AnA paboTel MHOpMaLMIo OT nogpasaeneHui,

- npeacTaenate dunuan M3OW B r. CMoneHcke BO BHELIHWX opraHusaynax no sonpocam
nesatensHocTn YY,

- y4acTBOBATL B KOH(EPEHUNAX, CEMUHApax B paMmkax AeATenbHOCTY vY.

8 OTBETCTBEHHOCTb Ha4anbHUKa y4ebHoro ynpasneHus

81 3a HeucnonHeHue (HeHaanexaiiee WCNONHeHue) CBOWX  JOMMKHOCTHBIX
obsizaHHOCTElN, NPedyCMOTPEHHbIX HacTosLewn [IOMKHOCTHON WHCTpyKUMeW, B npedenax,
onpenensaemMbix AeACTBYIOWUM TPYA0BBIM 3aKOHOAATENBCTBOM Poccunckon ®egepaunn.

8.2 3a coBeplleHHble B npouecce OCYyLEeCTBNeHNA cBoer AeATenbHOCTU
npasoHapylleHns - B nNpeaenax, onpeaeneHHbIX AeACTBYIOWMUM  aaMUHUCTPATUBHBIM,
YrONOBHBIM U rpaxaaHCckuM 3aKoHoAaTeNnbCTBOM Poccuickon @enepauunv.

8.3 3a npu4vHeHwe marepuanbHoro ywepba - B npeaenax, onpeaeneHHbix
[EACTBYIOLMM TPYAOBBIM, YrONMOBHBIM U rpaXaaHCKUM 3akoHOAATENbCTBOM Poccuickon

depgepaunn.

MonoxeHue pa3paboTaHo:

HauanbHuk y4eBHOro ynpasneHus ézé?/%a,_b@%/ H.A. CkypaTtoBsa

CornacoBaHo:

3am. aupekTopa
no y4ebHo-meToanyeckon pabore

/ </ B.B. PoxKoB

B.A. PyccusaHoBa

HadyanbHWK oTAEena kagpos

HOpuCKOHCYNbT W. KO. Ctpykosa
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INucT perucTpaunu U3IMeHeHUn

Homep Homep nucta [aTa Hata Bcero Moagnuce
n3ameHe BHECEHWs | BBEAEHUS | NMUCTOB B | OTBETCTBEHHOrO

W3MEHEH- | HOBOTO | USBATOMO | yayepeHns | MI3MEHeHWs | JOKYMEHTe | 38  BHeceHue
i HOTD B n3MeHeHui

aencrene




